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Welcome!

That is how we would like your family and your child to feel as you join Hillview.
We understand what it is like to start somewhere new, with many new things to understand,
names to learn and so many questions to answer...
As a new parent, if your child is joining our Reception class or if your child has transferred from
another school, I hope this welcome pack will help to answer those many questions you may
have and give you a clearer understanding of our dynamic single stream school.
We are the only school in the Blantyre area to offer a comprehensive and unique education from
Pre-school (Nursery) to Primary (Key Stage 1 & 2) up to Cambridge Checkpoint accredited High
School IGCSE.
If you would like to know more or you simply want to drop in and have a chat with us, please feel
free. I operate an open-door policy and always appreciate the opportunity to meet with you and
do all that I can to help and ensure your child settles into Hillview as comfortably and quickly as
possible.
Welcome to the Hillview Family!
Mrs. Charmaine Bramsen
Headteacher
Email: headteacher@hillviewschool.mw
School Office: + 265 88 108 8755
Email: office@hillviewschool.mw
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The School Day
At Hillview we aim to make every day a unique learning experience, however, a
typical day would likely be:

7:10 - Start of the school day
7:10 - 7:20

Registration & Welcome

7:20 - 8:20

Lesson periods 1 & 2

8:20 - 8:25

Mini Break

8:25 - 9:25

Lesson periods 3 & 4

9:25 - 9:55

Lesson period 5

9:55 -10:05

Class Snack Break

10:05 – 10:25

Play time on the field

10:30 – 11:30

Lesson periods 6 & 7

11:30 – 12:30

Lesson periods 8 & 9

12:30 End of school day
(except Friday when the school day finishes at 12:00)
Key Stage 1 Clubs & Squads Afternoon Session
12:30 - 12:45

Lunch break KS1 (Y1&Y2)

12:45 – 1:30

Afternoon Session 1

Key Stage 2 Clubs & Squads Afternoon Sessions
12:30 -12:50

Lunch break KS2 (Y3- Y6)

12:55 - 1:40

Afternoon Session 1

1:45 - 2:30

Afternoon Session 2
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Subjects
We teach to the high standards of the current British National Curriculum.
Using standardised British curriculum assessments, your child’s progress is
reported according to UK national averages and standards. Whilst maintaining
the core high standards and expectations in subject teaching, certain aspects
of our humanities and Science curriculum are appropriately adapted to reflect
our unique African context, to maintain validity and relevance.
Subjects taught are English, Mathematics, Science, ICT, P.E., Geography,
History, Music, French, Art, and P.S.H.E (Personal, Social & Health Education).
We are proud to offer the most advanced UK based Mathematics Curriculum
Maths-No Problem! (https://mathsnoproblem.com/) in the country, based on
the Singapore Maths Method. We value diversity and inclusivity, and whilst
religious education is not taught formally, recognition of all religions and the
celebration of various religious festivals is often part of our assemblies and
PSHE lessons.
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Teachers
A consistent policy for recruitment is founded on teachers with relevant
qualifications, experience, and expertise in delivering the British National
Curriculum. Teachers have relevant degrees, with an internationally recognised
teaching qualification.
As an International school, Hillview employs teaching staff from various
countries and cultures. All class teachers are responsible for the pastoral care
of the children in their class and deliver most of the taught curriculum.
Specialist teachers provide complementary teaching, delivering specialist
subjects in the curriculum. Dependent upon the needs of classes, trained and
highly experienced Teaching Assistants support students, in groups or on an
individual basis, whilst assisting the teacher with other administrative tasks.
Hillview Staff

Mrs. Charmaine Bramsen
Mrs. Noëlle Gange-Harris
Mrs. Sally Walker
Mrs. Kerry Staples
Mrs. Naina Nain
Mrs. Merin Barrett
Mrs. Wendy Holmgren
Mr. Mark Barrett
Mrs. Vitu Patel
Mrs. Julie-Ann Bray
Mr. Matafwale Njunga
Mrs. Lesley Mpemba
Mrs. Jayne Chikwana
Mrs. Stephanie Michael
Mrs. Natasha Saunders
Mr. Paul Hughes
Mr. Daniel Barrett
Mrs. Rachel Makalande
Mrs. Cristina Yiannakis
Mr. Yamikani Kachala

Class, Responsibility
& Subject Specialism
Head Teacher
Reception
Year One
Year Two / Literacy
Year Three
Year Four / Deputy Head
Year Five
Year Six / Senior Teacher-Pastoral
Library
Physical Education & Swimming
Physical Education & Swimming
Learning Support Teachers
French Specialist Teacher
Art Specialist Teacher
IT
IT
School Administrator / Reception Office
Finance Manager
Accounts Assistant
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Clubs
Hillview has a variety of afternoon activities (clubs & sports). Clubs are
offered at the beginning of each term. The choice and number of clubs
increase for older children, but we offer a great selection of sporting,
musical, artistic & topical clubs starting from Year One. Once clubs are
signed up for your child, full attendance is expected, and absences should be
communicated in writing to the teacher conducting the club. Current club
schedules are shown on the back of our termly academic calendar and
updated on our website: w
 ww.hillviewschool.mw.

Squads
Your child may be selected for a sports squad, based on their level of skill or
ability for which attendance is compulsory. Selection for squad may include
representing the school at a weekend or an after-school fixture.

Homework
Hillview has a homework policy. Class teachers set homework, with regular
reading and spelling. The quantity and time required for homework tasks to
gradually increase as your child progresses through the school. More detailed
information about our homework policy, along with other school policies in the
policy files located in our school office or on the school website.
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School Uniform
Children are expected to look smart and adhere to a strict code of dress at
Hillview. Uniforms can be purchased online from the School Uniform Suppliers.
please enquire at the office for more information or check the website.
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Class Assemblies
A weekly assembly is held in the hall on Fridays at 7.15 am. Parents are most
welcome to attend all assemblies and we especially encourage parents to attend,
support, and enjoy your child’s performance on their special performance days.
Classes present an assembly each term. The Reception class, however, only begin
assemblies in Term 2.

Cake Sales & Mufti
One class assembly is usually held each term. On this day, your child may wear
home clothes (mufti) to and bring in cupcakes, fruit kebabs, samosas, mini pizzas,
cookies or cakes, etc. for the class ‘Cake Sale’, which forms a regular part of the
PTA’s fundraising for the school. Other classes are encouraged to bring along
MK500.00 to buy a cake and support fundraising.
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Tracking Your Child’s Progress and School Communication

• Parent Orientation Meeting - Start of the School Year
Within the first week of the school year, your child’s teacher will host
an orientation meeting for parents. This is an introductory session
where expectations, routines, and advice are given by the teacher to
help you and your child get the very best from their education.
• Parent Consultation & Half Termly Assessment – Term 1
In the second half of the term, your child will be assessed and their
progress mapped against the UK national averages. Teachers will host
individual consultation meetings with parents, providing a valuable
opportunity to update you on your child’s progress and to resolve any
queries or concerns that may arise during the early weeks of the
school year.
• Parent Consultations & Half Termly Assessment – Term 2
Midway through the second term, there is a second set of
assessments and consultations, again providing a comprehensive
update on your child’s progress.
• Comprehensive Written School Report – Term 3
At the conclusion of the school year, following formal, standardised
curriculum assessments, you will receive a comprehensive written
report of your child’s progress and achievements across all areas of
the curriculum.
Aside from these scheduled options, please feel free to make an appointment at
any time with your child’s teacher if you have any queries or concerns.
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What if my child falls behind or requires additional help?
Class teachers regularly monitor and assess your child’s progress and will match
tasks to your child’s ability and understanding accordingly. It may be appropriate
that your child receives extra ‘learning support’ (either individually or within small
groups) with our learning support teachers. In this instance, your child’s teacher
will contact you and you will be invited to attend consultations with the learning
support teacher as well as the class teacher.

REMIND Class App
The class teacher will add your preferred email address to a class app that can be
downloaded and accessed on your smartphone or on an email called REMIND.
With push notifications enabled, this platform offers an immediate, safe, and
reliable means of communication between home and school.
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E-Newsletters
Regular e-newsletters from the Head Teacher will be sent home to your preferred
emails updating you on school news and giving information about important
upcoming dates.

Healthy Break and Lunches Policy
Hillview has a ‘healthy break and lunches’ policy because we understand the
importance of good nutrition in education. Your child should bring healthy snacks
for their ‘class break’. Examples of this could include:
•
•
•
•
•
•
•
•

Sandwiches with healthy fillings
Fruit (e.g. apples, bananas, oranges, pineapple, strawberries, etc),
Nuts and raw vegetables (e.g. carrots, cucumber, baby corn, etc)
Pasta & Salads (please provide a fork or spoon)
Cream crackers & cheese
Yoghurts
Healthy cereal bars
Water (no juice please)

The school does not sell any food on site. If your child is staying for afternoon
clubs, we encourage a second break box to provide them with a nutritious lunch.
Please note deliveries of lunch foods are not permitted.

House System
There are three school ‘houses’. Each child will be assigned to one upon joining
Hillview. The houses are named after peaks on Mulanje mountain: Chambe (Red),
Khuto (Yellow), and Sapitwa (Green). Siblings automatically join the same house.
Children compete in various inter-house sporting events and earn house points at
school for good work, positive behaviour, and acts of kindness. When a child
achieves 25 house points, they receive a certificate in assembly. All house points
are calculated for the annual trophy. House t-shirts are only required in KS2 (Year
3 – Year 6) in the appropriate colour and swimming caps can be purchased from
the uniform shop.

Hillview PTA
Hillview has an active PTA (Parent and Teachers Association) and the events
hosted by the school with the support of our PTA are unsurpassed locally. The
PTA hosts successful events including the Fun triathlon, the Christmas Bazaar,
the Inter-Schools Football, and Netball Festivals, termly children’s film nights, and
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various other occasional events such as dinner/dances, parent film nights, and car
boot sales.
We encourage your involvement in school life and your support of the PTA. At the
beginning of the year, an annual AGM is held and a new committed nominated. If
you miss that opportunity, get in touch with your class rep, or contact the office
and someone from the PTA will get in touch with you. If you join the PTA, you will
enjoy making new friends, giving something back to the school and of course,
assist in raising funds towards new school projects.

Reporting illness
If your child is unwell, please advise the teacher or office of their absence. Class
teachers will endeavour to provide some essential work to complete at home if
your child is fit enough to complete it and this is requested.

School Trips
There are many unique and valuable learning experiences for the children when
they visit a site away from school. Each class teacher will aim to organise a
minimum of two trips per year. Before every trip, a risk assessment process is
completed with an appropriate adult to child ratio for school trips. Destinations
include:
• Lake Malawi
• Luwawa Forest Lodge
• Tea Estates.
• Local Wildlife Parks.
• Farms and horticultural centres
• Various factories and workshops
• Various sporting & inter-school events
Occasionally, parental support with transport and supervision for school trips
may be requested.

Arrival and Collection from school
Parents are expected to drop and collect children in good time from school each
day. Although we understand this may not always be possible, and a driver or
parent friend may be required to assist with collections, please inform the school
if there is a change in usual collection arrangements, to help us safeguard your
child.
Please ensure you adhere to designated parking areas and drive slowly on school
grounds - especially at busy times.
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Use of school facilities
After school activities have finished each day and on Saturdays only, parents and
siblings of Hillview children are welcome to enjoy our spectacular grounds
including use of the swimming pools, the two tennis courts, and the fields.
There are conditions attached to this use:
● You are requested to register with the office to receive an identification
card. This card is required to access the facilities and should be
presented to the entrance guard at the front gate.
● We ask you to be courteous to the residents of the school and the school
community by keeping noise levels down, discarding litter appropriately,
and observing the time-tabled use of the facilities.
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Other useful information
• Hillview School Website
https://hillviewschool.mw/
• Hillview School on Instagram:
https://www.instagram.com/hillviewinternationalschool/
• Hillview School on Facebook:
https://www.facebook.com/HillviewInternationalSchool/
• Special theme days or weeks (Maths, English, and Science) make
learning fun and inspiring. These may include dress-up days such as
World Book Day.
We encourage you to join in with the spirit and attend all our events that your
child may be involved in - such as sporting fixtures, PTA events, etc. They are a
lot of fun!

We wish you and your child many happy and successful
years and welcome you to the Hillview family.
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First day of Term
Half Term
Last Day of Term
Public Holidays
Thursday 15 October

Term 1
:
:
:

Tuesday 1 September 2020
12 - 16 October
Friday 4 December 2020

:

Mother’s Day Malawi

Term 2
First day of Term
Half Term
Last Day of Term

:
:
:

Tuesday 5 January 2021
15 - 19 February
Thursday 1 April 2021

Public Holidays
Friday 15 January
Wednesday 3 March
Friday 2 April
Monday 5 April

:
:
:
:

John Chilembwe Day
Martyr’s Day
Good Friday
Easter Monday

Term 3
First day of Term
Half Term
Last Day of Term

:
:
:

Monday 19 April 2021
24 & 25 May
Friday 9 July 2021

Public Holidays:
Monday 3 May
Thursday 13 May
Friday 14 May
Tuesday 6 July

:
:
:
:

Labour Day (Saturday 1 May)
Eid al-Fitr
Kamuzu Day
Independence Day
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